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S Tutorial - How to create a link
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2. Click on one of the ‘Pages’ buttons
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3. Click on the page you'd like to add the link to
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4. Select the text that you would like to make a link
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B This is a test page, whera we are going to create a link below, We vill demonstrate making 2 link on the words ‘dick
Documents [y
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Login to the backend of your website through the Webcessity CMS login screen
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Then click the link button (it looks like a little chain link)
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This is = test page, where we are going to crea R link below, We will demenstrate making a link on the words ‘dlick
hers'.

Choose where the link is going to go to. If you have the full web address, you can type it in
the URL field, otherwise you can choose to link it to another page on your website, a
document that you've uploaded or an anchor you've placed within a page.

You can also choose your target (that is, whether the link is going to open somewhere
other than the page that it's on). We've chosen to link to the home page.

' Insertiedit link .
mJ_Pupup ||_Events ||_Advam:ed |

General properties

Link URL  [/default.aspx |
Pages [- Home [=]
Documents [-— [=]
Anchors  [--- [=]
Target [open in this window / frame [=]
Title [ |
Class [-- Mot set -- [=]

7. Click the ‘Insert’ button once you have chosen where the link is going to point to

' Insertledit link =
ml_Dupup ||_Events ||_Advanced |

General properties

Link URL  [/default.aspx |
Pages [- Home [~]
Documents |--- [=]
Anchors [ [=]
Targat [open in this window / frame [=]
Title [ |
Class [-- not set -- [=]
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8. When that is done, your link will be blue and underlined, indicating that it's an active link.
But, don't forget to click save!
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B This is a test page. where we are going to create a link below. We will demenstrate making = link on the words 'dick
Documents hers'.
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SAVE FOR LATER

You’re done!



